An Introduction to the National
Reentry Resource Center

JUSTICE #* CENTER

Collaborative Approaches to Public Safety

© 2011 Council of State Governments Justice Center



4

the NATIONAL REENTRY
, RESOURCE CENTER

A project of the CSG Justice Center

¢

* Authorized by the passage of the
Second Chance Act in April 2008

* Launched by the Council of State
Governments in October 2009

* Administered in partnership with
the Bureau of Justice Assistance,
U.S. Department of Justice

JUSTICE ¥ CENTER



Organizational Structure

Steering Committee

CSG Justice Center, Urban
[nstitute, APPA, ASCA, Shay

Bilchik

Advisory Committees

Housing Juvenile Justice § Health, Mental Health, § Tribal Affairs § Victims &
Committee Commuittee & Substance Abuse Committee Survivors
Commuttee Commuttee

Employment Local Pre-Release Planning & Communities
& Education Government Post-Release Supervision & Families
Commattee Committee Commuitlee Commattee




Objectives

Provide a one-stop, interactive source of
current, user-friendly reentry information.

ldentify, document, and promote evidence-
based practices.

Advance the reentry field through training,
distance learning, and knowledge
development.

Deliver individualized, targeted technical

assistance to the Second Chance Act grantees.
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Substance Abuse
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The majority of people in prizon and jail have a substance uge disorder. * Despite
the promise dernonstrated by sorme treatment programs for people wha are
incarcerated, just a fraction of the people who need services for substance abuse

Frequently Asked

Questions

receive it.* Connecting people incarcerated to treatment programs proven to be ’ - g

effective, prioritizing resources for those nearing release, and encouraging == A

comnunity-based aftercare will ensure better outcomes for people released — qu-n’”d po #

frorm prisons and jails, and the comrmunities to which they return. > .%‘“ f{/‘;*! - :
e L

Key Resources BRoJo Imag\e; -Fvotc;.liacorr;
» Mational Recovery Month: Prevention Works, Treattnent iz Effective, People Recover Toolkit, @
Substance Abuse and Mental Health Services Administration's Center for Substance Abuse
Treatment {(zo11)

The Substance Abuse and Mental Health Services Administration's (SAMHSA's) Center for
Substance Abuse Treatment, recently released the National Recovery Month: Prevention Works,
Treatrment is Effective, People Recover Toolkit. As a key conduif for several of SAMHEA's Strategic
Initiatives, Recowery Month increases the understanding of substance use and mental disorders to
achiewe the full potential of prevention and treatment support services. It also helps people
recognize and seek assistance for these health conditions with the same urgency as any other
condition and aims to reduce barriers to recovery.

» Understanding Health Reform, /- Substance Abuse and Mental Health Services Administration

The Affordable Care Act was passed by Congress and Signed into law by President Obara on March
23, 2010. This resource explains how the comprehensive health care reform will affect you, your
family, and friends.

» Wehinar: The Essential Elements of Reentry: Primary Care and the Transitions Clinic
Approach, National Reentry Resource Center (zo1a)

Cn October, 25, 2010, the Mational Beentry Besource Center, with the support of the Bureau of
Justice Assistance, U.S. Departrnent of Justice, hosted a webinar about implementation of the
Transitions Clinie Model which iz used in San Francisco to reintegrate recently released individuals
that suffer from chronic illnesses back into the community.

Towatch the webinar, please click here. Todownload the PowerPoint presentation used in this
webinar, please click here.

P Topics in Brief: Treating Offenders with Drug Problems: Integrating Public Health
and Public Safety /-|, Mational Institute on Drug Abuse (zoog)

This fact sheet surnmarizes the treatment principles and research findings that have particular
relevance to the criminal justice cormunity and to treatment professionals working with drug
abusing offenders.




Frequently Asked Questions

Each of the MERC's Advisory Comrnittess is developing a series of FAQs that address the key issues that
practitioners in the field are facing. FAQs on the following aspects of reentry are available; additional
FaQs will be published in the upcoming months. Click on the links below to jurnp to the list of questions

for each FAQ.

» Employment & Education

» Health, Mental Health, and Substance Use Disorders
» Housing

» Juvenile Justice

» Tribal Reentry

P Victims

Employment & Education

Show More Questions

What is the typical educational profile of previously incarcerated

adults?

What is the twpical educational profile of previously incarcerated

wouth?

What educational and vocational training opportunities are

available to people in prison?

What are the benefits of educational development and
attainment for a previously incarcerated adult?

What types of jobs are barred to people with criminal records?

Health, Mental Health, and Substance Use
Disorders

Show More Questions

What health risks do people returning from prison or jail face?

What is the prevalence of mental illness, substance use, and

co-occurring disorders among incarcerated populations?

Why are healthcare services so critical for successful reentry?

Are some communities affected by the health conditions of
returning individuals more than others?

Is focusing on addiction treatment for incarcerated individuals a

fiscally responsible policy?

@R0Jo Images - Fotoliacom

backto top

Frequently Asked Questions: Health, Mental Health, &

Substance Use Disorders

FA0s Main | Health, Mental Health, & Swbstance Use Disorders FAQk | Commitfee | Mofzs

This FAQ was created by the National Reentry Resource Genter's Cominittes on Health, Mental Health, and

Bubstance Use Disorders.

What health risks do people returning from prison
or jail face?

What is the prevalence of mental illness, substance
use, and co-occurring disorders among
incarcerated populations?

Why are healthcare services so critical for
successtul reentry?

Are some communities affected by the health
conditions of returning individuals more than
others?

Iz focusing on addiction treatment for incarcerated
individuals a fiscally responsible policy?

Why is it important to screen and assess for mental
health and substance use disorders at jail and
prizon intake and at release?

What is the difference between screening and
assessment?

How can correctional facilities improve healthy
transitions to the community ?

How can continuity of care policies at release
irnprove outcomes for people with substance usze
disorders andfor mental illnessss?

What is health literacy education and why should
corrections facilities and their healthcare partners
provote it?

What health issues do women tend to face when
incarcerated and on their return to the
cornrnunity ?

How can pre-release planning help elderly
individuals address their healthcare needs?

How can reentry initiatives address the behavioral
healtheare needs of individuals who are homeless
or in transitional housing upon releass?

What is the role of drug testing in supervising
individuals on probation or parole with substance
use and co-ocourring mental health disorders?

What should substance abuse treatment for
individuals under criminal justice supervision
address?

How can community corrections and mental
health agencies collaborate to improve outcormes
for people under community supervision with
mental illnesses?

Why should people reentering the comrmunity who
need health care receive more routine assessment
and treatment for past traurmas?

What role do peer support services play in
recovery from substance use disorders, mental
illnesses, and co-occurring disorders?

How can families assist in promoting positive
health outcomes?

Are criminal justice, treatment, and service
providers prohibited from sharing information
because of federal and state privacy laws?

What can agencies do to facilitate information
sharing?

Why iz it g0 itnportant to help individuals apply for
public benefits prior to release from prison and jail
whenever possible?

What federal benefits are available to people after
incarceration?

When people are incarcerated, what happens to
their federal benefits?

When can a person (relapply for federal benefita?

Does a substance use disorder prohibit access to 351
or 2201 benefits?

http://www.nationalreentryresourcecenter.org/fags
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Webinars/Webcasts/Podcasts

®» How and Why Probation Departments Should Partner with Families — & Conversation vith San
Francizco Probation Chief Wendy Still and New Tork Probation Commissioner Vincent Schiraldi
Mational Reentry Resource Center

In this webinar, held on November 22, 2011, San Francisco Probation Chief Wendy Still and New Tork
ity Probation Comrmissioner Vincent Schiraldi engaged in a facilitated conwersation on the role of
family members in the community supervision process. These two jurisdictions are at the forefront of
major reform efforts in their corrections system. Motably, both jurisdictions are making improvernents
to their agencies to better partner with families and communities. To watch a recorded version of this
webinar, click here. To download a PDF of the PowerPoint slides used during this webinar, click here. /-

» Evidence-Based Practices of Community Supervision: Part [, A Focus on Current Issues and Trends
Mational Reentry Resource Center

The webinar, held on November 10, 2011 draws in part from the lessons of the recent Council of State
Gowernments Justice Center publication, 4 Ten-Step Guide to Transforming Frobation Departrients fo
Reduce Recldivism. The guide, which was co-authored by Dr. Geraldine Magy (one of the webinar's
co-presenters) provides probation leaders vith a roadmap to overhaul the operations of their agencies so
they can increase public safety in their cormmunities and improve rates of compliance among people
they are supervising. To watch a recording of this webinar, click here. To download a PDF of the
PowerPoint Presentation used in this webinar, click here. A

» Innovations in Substance Abuge Treatment: Continuing Care and Medicated-Assisted Treatments for the
Criminal Justice Population, Mational Reentry Resource Center

Cn October 25, 2011 the National Reentry Resource Center sponsored this webinar in which presenters
reviewed how adopting a “continuing care model” to freat substance use disorders can improve
outcornes for individuals who are justice involwed. Presenters also provided an overview of medications
for the treatment of alcohol and opicid addiction, including how specific medications work in the brain
and how they can support people who are justice invaolwed with recovery and returning frorm prison to
the community. To watch this webinar, click here. To download a PDF of the PowerPoint presentation
used in this webinar, click here. i

http://www.nationalreentryresourcecenter.org/training /webcasts
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Library Wihat's This?

Marne:
| | The Mational Reentry Resource Center iz working to build the most extensive library of reentry resources
Email: and publications awailable on the Internet. Documents of interest to state and local policymakers,
| | community- and faith-baszed organizations, and people returning home are arranged around several topics.
- The library includes publications authored by the leading organizations, researchers, service providers, and
practitioners working in the reentry field. Descriptions of publications, in most cases, are based on or
excerpted from the source publication or website.
Audiences
States/Locals » Asgessinents » Identification » Probation
Community and » Children and Families » Incarcerated Individuals » Reentry Initiatives
Faith-based Organizations
People Beturning Home » Cummlumlty and Faith-Based » Juveniles » Sex Offenders
Organizations » Law Enforcernent » State Government
Tools & Resources » Education » Local Government » Strategic Flans
Calendar » Employment » Mental Health P Substance Abuse
Funding » Fathers » Mentoring » Task Forces/Coalitions
Frequently Asked » Financial Obligations -
Questions » Mothers » Victims
Mational Criminal Justice » Forms/Samples » Parnle » Videos/Documentaries
Initiatives Map P Government Benefits p Performance Measurerment » Women
Reentry Service i
Directos;ies » Housing » Physical Health

Program Exarmples

Second Chance Act Keyword: | |
Federal Interagency State: | v|[ ao
Reentry Council Fesults1- zoof 1069

Annoincermnents

Sort by: Title | Date

Probation and Parole in the United States, 2010
L5, Department of Justice, Burequ of Justice Statistics
November 21, 2011

http://www.nationalreentryresourcecenter.org/library
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Grant Management Resources
Resources for All Federal Grantees

» =011 OJP Financial Guide,e® .5, Department of Justice, Office of Justice Programs

The OJF Financial Guide serves as the primary reference manual fo assist award recipients in fulfilling
their fiduciary responsibility to safeguard grant funds and ensure funds are used for the purposes for
which they were awarded. It compiles a wariety of laws, rules and regulations that affect the financial
and administrative management of your award. The Guide should be the starting point for all
recipients and subrecipients in ensuring the effective day to day managerent of your awards. The
prowisions of the Guide apply to Department of Justice avrards.

» The Office for Civil Rights Webinar for Second Chance Act Grantees, The Office for Ciwil Rights in the
Office of Justice Programs, 1.5, Department of Justice

This Second Chance Act grantee-specific webinar addressed the federal civil rights requirements that
accorpany federal funding. In establishing financial assistance programs, Congress linked the receipt of
federal funding to compliance with Federal civil rights laws. The Office for Ciwil Rights (OCE) in the
Office of Justice Programs, 1.5, Department of Justice, is responsible for ensuring that recipients of
financial assistance from OJF and its component agencies comply with applicable Federal civil rights
statutes and regulations. During the webinar, OCE staff provide an oversiew of federal civil rights lawes
and answer questions from attendees.

In preparation for this webinar, the Office for Ciwil Rights asked that grantees review a series of case
studies. In particular, webinar participants were asked to focus on the seventh and ninth case studies.
These case studies can be downloaded here. ) To download a copy of the PowerPoint slides used in this
wrebinar, please click here, /-

Resources Specifically for Bureau of Justice Assistance (BJA) Grantees

» =011 Orientation/Grant Management Webinar

The 2011 orientation and grant management webinar for BJA Second Chance Act grantees will be held
on Thursday, December 1, zo11. To register for the webinar, click heresf. Powerpoint slides and a
recording of the webinar will be available here after the wehinar.

» Performance Measurermnent Resources

All BJA grantees are required to regularly submit data through BJA's Performance Measurement Tool
{PIT). To access the PMT system, click hered.

http://www.nationalreentryresourcecenter.org/2009-second-chance-act-grantee-resource-
page
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Federal Interagency Reentry Council

Inferagency Reentry Coumeil | Mission & Goals | Asfivifiss

‘“‘Reentry provides a major opportunity to reduce recidivism, save taxpayer
dollars, and make our communities safer. "—Attorney General Eric Holder

In January zo11 Attorney General Eric Holder conwvened the
inaugural meeting of the interagency Reentry Council. The
purpose of this group is to bring together nurmerous federal
agencies to make communities safer, assist thoze returning
frorm prison and jail in becoming productive, tax-paying
citizens, and save taxpayer dollars by lowering the direct and
collateral costs of incarceration,

Substantial commitments were made as result of the meeting.
The Council also erpovered staff—now representing 18

federal departments and agencies—to work towards a number
of goals. And the Council agreed to meet every 6 months, with its next meeting to occur in July.

What's New

Download: Overview of the Federal Interagency Eeentry
Council =

Cctober 14: Reentry MythBusters:
Medicaid Suspension vs. Termination
for Juveniles A-| | Juwenile Records A |
Fouth Access to Education upon
Beentry -

Reentry Council Members

Eric Haolder, Jr., Attorney General, U.S. Department of Justice
Een Salazar, Secretary, U.2. Department of Interior

Tom Vilsack, Secretary, U.S. Department of Agriculture

Hilda Soliz, Secretary, U.5. Departiment of Labor

Kathleen Sebeliuz, Secretary, U.S. Department of Health and
Human Services

Shaun Donowvan, Secretary, .5, Department of Housing and
Urban Development

Arne Duncan, Secretary, U.8. Department of Education

Eric Shinsekd, Secretary, U.S. Department of Veterans Affairs
F. Gil Kerlikowske, Director, Office of Mational Drug Control L
Policy M i

Septernber =7: Reentry MythBusters:
Criminal Histories and Employment
Background Checks J-| | Veterans
Health Care /- | Woting Rights /- |
Federal Taxes )| | Medicaid Suspension
ws. Termination

http://www.nationalreentryresourcecenter.org/reentry-council
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National Criminal Justice Initiatives Map

Marne:

Email: implemented throughout the United States and its territories. The map, though not exhaustive, will seek to

The MNaticnal Criminal Justice Initiatives map highlights naticnal resntry and other criminal justice initiatives

| | provide a place-based catalog of national initiatives and programs designed to reduce the recidivism rates of

people returning from prison, jail, and juvenile facilities. The map will be updated periodically as new initiatives
are announced.

. Click on a state to see a list of its criminal justice initiatives.
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Making the Most of Second Chances, February 23-25,
2011

Senior officials from the Department of Justice, reentry experts, formerly incarcerated individuals, victims,
and representatives of programs receiving federal funding through the Second Chance Act (Public Law
110-199) came together for the three-day conference, Making the Most of Second Chances, in Washington,
DC. This second annual national conference for Second Chance Act grantees was convened by the Council

of State Governments {CSG) Justice Center @, with support from the Bureau of Justice Assistance @ (BJA),
1.8, Department of Justice.

Find information about each session, download handouts and presentations, browse photos, and watch
videos from the conference.

Conference Sessions Photos Featured Video: Plenary

oA ¥ Y -
SO A e

g = =

View All Conference Sessions Browse the Slideshow & Watch the Video

Download the Agenda: IMaking the Most of Second Chances i

Video, slides, and handouts from the 2011 grantee conference are available at
http://www.nationalreentryresourcecenter.org/2011-second-chance-act-conference. Materials from the 2010

conference are available at http://www.nationalreentryresourcecenter.org/making-second-chances-work.
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JUSTICE # CENTER

Collaborative Approaches to Public Safety

Demonstration: Angel llarraza, ailarraza@csg.org (240) 482-8588

Mentoring: Crystal Garland, cgarland@csg.org (646) 383-5744, or
Saudia Abdullah, sabdullah@csg.org (646) 383-5758

Reentry Court: Hallie Fader-Towe, hfader@csg.org (646) 383-5750

Technology Career: Saudia Abdullah, sabdullah@csg.org (646) 383-5758

Family-Based Substance Abuse Treatment or Co-occurring Treatment: Kati Guerra,
kguerra@csg.org (240) 482-8576

www.hationalreentryresourcecenter.org
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Second Chance Act of 2007
Post Award Grant Management &
Federal Compliance

Ania Dobrzanska, CCM
BJA State Policy Advisor

Brenda Worthington
BJA State Policy Advisor

Michael Bottner
BJA State Policy Advisor
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Bureau of Justice Assistance
U.S. Department of Justice

Overview

« Award Acceptance « Grant Payments
« Special Conditions « GANS
* Report Submission .

Grant Monitoring

* FFATA . Grant Closeout

*  Financial Information  Additional Information

 Unallowable Costs
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Award Acceptance

« Assign a Financial Point of Contact (FPOC) in GMS.

« Sign and date the award letter, and initial the special
condition pages.

« Email the documents to acceptance@usdo|.qov or fax
to 1-866-388-3055.

* Receive a packet containing the grant ID, PIN number,
and information about accessing funds through the
Grant Payment Request System (GPRS).
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Department of Justice
Office of Justice Programs
. . PAGE 1 OF 9
Bureau of Justice Assistance Grant
Bureau of Justice Assistance
U.S. Department of Justice
1. RECIPIENT NAME AND ADDRESS (Including Zip Codc) 4. AWARD NUMBER: ~ 2009-SB-B9-1238
Municipality of Anchorage
P.0. Box 196650 632 W. 6th Avenue, Room 850 5. PROJECT PERIOD: FROM 03/01/2009 TO 02282013
Anchorage. AK 995196650
BUDGET PERIOD: FROM 03/012009 TO 02282013
6. AWARD DATE  06/17/2009 [7. acTioN
1A. GRANTEE IRS/VENDOR NO. 8. SUPPLEMENT NUMBER Initial
926000079 00
Award Document— so
3. PROJECT TITLE 10. AMOUNT OF THIS AWARD $2,700,337
Mobile Data Computer Infrastructure System Rehabilitation Project and
Specialized Enforcement Overtime TR AT, sabvoan

12. SPECIAL CONDITIONS

THE ABOVE GRANT PROJECT IS APPROVED SUBJECT TO SUCH CONDITIONS OR LIMITATIONS AS AR
ON THE ATTACHED PAGE(S).

FORTH

13. STATUTORY AUTHORITY FOR GRANT
“This project is supported under FY09 Recovery Act (BJA-Byme JAG) Pub. L. No. 111-5, 42 USC 3750-3758

15. METHOD OF PAYMENT
PAPRS

16. TYPED NAME AND TITLE OF APPROVING OFFICIAL

AGENCY APPROVAL

| W v ccrrrocs

18. TYPED NAME AND TITLE OF AUTHORIZED GRANTEE OFFICIAL

James I1. Burch 1T Stephen Miko

i esource Manage!
Acting Director Resource Manager

17. SIGNATURE OF APPROVING OFFICIAL

[[= S

19. SIGNATURE OF AUTHORIZED RECIPIENT OFFICIAL 19A. DATE

I c:vov usEonty
20. ACCOUNTING CLASSIFICATION CODES 21. ISBUGTO0604
FISCAL FUND  BUD. DIV.

YEAR CODE ACT. OFC. REG. SUB. POMS AMOUNT

9 B SB 80 00 00 2700337

OJP FORM 4000/2 (REV. 5-87) PREVIOUS EDITIONS ARE OBSOLETE

OJP FORM 4000/2 (REV. 4-88)
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Special Conditions

e Special conditions are terms & conditions of the
award.

 All awards will include standard special conditions.
« Some special conditions are program-specific.

« Certain special conditions may be added
specifically to an individual award.
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Bureau of Justice Assistance
U.S. Department of Justice

Special
Conditions

1.

)

Department of Justice

Office of Justice Programs AWARD CONTINUATION
Bureau of Justice Assistance SHEET PAGE 2 OF 9
Grant

PROJECT NUMBER  2009-SB-B9-1238 AWARD DATE 06/17/2009

SPECIAL CONDITIONS

The recipient agrees to comply with the financial and administrative requirements set forth in the current edition of the
Office of Justice Programs (OJP) Financial Guide

The recipient acknowledges that failure to submit an acceptable Equal Employment Opportunity Plan (if recipient is
required to submit one pursuant to 28 C.F.R. Section 42.302), that is approved by the Office for Civil Rights, is a
violation of its Certified Assurances and may result in suspension or termination of funding, until such time as the
recipient is in compliance.

The recipient agrees to comply with the organizational audit requirements of OMB Circular A-133, Audits of States,
Local Governments, and Non-Profit Organizations, and further understands and agrees that funds may be withheld, or
other related requirements may be imposed. if outstanding audit issues (if any) from OMB Circular A-133 audits (and
any other audits of OJP grant funds) are not satisfactorily and promptly addressed, as further described in the current
edition of the OJP Financial Guide, Chapter 19.

Recipient understands and agrees that it cannot use any federal funds, either directly or indirectly, in support of the
enactment, repeal, modification or adoption of any law, regulation or policy, at any level of government, without the
express prior written approval of OJP.

The recipient must promptly refer to the DOJ OIG any credible evidence that a principal, employee, agent, contractor,
subgrantee, subcontractor, or other person has either 1) submitted a false claim for grant funds under the False Claims
Act; or 2) committed a criminal or civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or
similar misconduct involving grant funds. This condition also applies to any subrecipients. Potential fraud, waste,
abuse, or misconduct should be reported to the OIG by -

mail:

Office of the Inspector General
.S. Department of Justice
Investigations Division

950 Pennsylvania Avenue, N.W.
Room 4706

Washington, DC 20530

e-mail: oig.hotline/@usdoj.gov
hotline: (contact information in English and Spanish): (800) 869-4499
or hotline fax: (202) 616-9881

Additional information is available from the DOJ OIG website at www.usdoj.gov/oig.

RECOVERY ACT - Conflict with Other Standard Terms and Conditions

The recipient understands and agrees that all other terms and conditions contained in this award, or in applicable OJP
grant policy statements or guidance, apply unless they conflict or are superseded by the terms and conditions included
here that specifically implement the American Recovery and Reinvestment Act of 2009, Public Law 111-5 (*ARRA”
or “Recovery Act”) requirements. Recipients are responsible for contacting their grant managers for any needed
clarifications

OJP FORM 40002 (REV. 4-88)



Examples of Special Conditions

« All awards will include standard special conditions
concerning compliance with:

* OJP Financial Guide

« Use of Federal Funds

 Audit requirements, the Anti-Lobbying Act

« Civil Rights — EEOP

* Reporting Potential Fraud, Waste, and Abuse

« Withholding special conditions- hold on funds for
overdue reports and/or budget pending approval.
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Bureau of Justice Assistance
U.S. Department of Justice

SCA Reporting Requirements

* Quarterly SF-425 Financial reports: GMS
» No activity? Enter O.

* Quarterly PMT Programmatic reports: PMT
* Semi-Annual GMS Programmatic reports: GMS
« Jan 30 and July 30
* Upload PDF versions of your PMT to the report in GMS

 Hold on funds - GMS automatically freezes grant funds for delinquent
reports.
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GMS: Financial Status Reports

SF-425

Quarterly
Reporting Period Date Due
January 1 — March 31 April 30
April 1 — June 30 July 30
July 1 — September 30 October 30

October 1 — December 31 January 30

 Submitted in GMS: https://grants.ojp.usdoj.qov
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https://grants.ojp.usdoj.gov/

ureau of Justice Assistance
.S. Department of Justice

PMT: Progress Reports

Quarterly
Reporting Period Date Due
January 1 — March 31 April 30
April 1 — June 30 July 30
July 1 — September 30 October 30

October 1 — December 31 January 30

« Submitted through the Performance Measurement Tool (PMT) website:
https://www.bjaperformancetools.org/

» For technical assistance, please contact the PMT Helpdesk at 1-888-252-
6867 or bjapmt@csrincorporated.com
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https://www.bjaperformancetools.org/
mailto:bjapmt@csrincorporated.com

Bureau of Justice Assistance
U.S. Department of Justice

GMS: Progress Reports

Semi-Annual
Reporting Period Date Due
October 1 — December 31 January 30
January 1 — June 30 July 30

e Submitted in GMS: https://grants.ojp.usdoj.gov

* Your report will NOT be approved until you upload your PMT report
through GMS as a Progress Report. PMT reports should be saved and
uploaded as a PDF file.

« For technical assistance, please contact the GMS Helpdesk at 1-888-549-
9901 or GMS.helpdesk@usdoj.gov
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https://grants.ojp.usdoj.gov/
mailto:GMS.helpdesk@usdoj.gov

Bureau of Justice Assistance
U.S. Department of Justice

FFATA Reporting

End of the Month Following Subaward
« The Federal Funding Accountability and Transparency Act (FFATA)

* Prime Grant Recipients awarded a new Federal grant greater than or
equal to $25,000 as of October 1, 2010 are subject to FFATA sub-award
reporting requirements.

« The prime awardee is required to file a FFATA sub-award report by the
end of the month following the month in which the prime recipient awards
any sub-grant greater than or equal to $25,000.

* Reports are to be filed using the FFATA Subaward Reporting System
(FSRS) at https://www.fsrs.gov/.
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https://www.fsrs.gov/

Bureau of Justice Assistance
U.S. Department of Justice

Accessing Funds: GPRS

* Funds are requested through GPRS, a web-based payment request
system that allows grant recipients to submit payment requests via the
Internet.

« To access GPRS go to: https://grants.ojp.usdoj.gov/gprs/login and
complete your registration.

« Individuals within your organization that are designated as the Financial
Point of Contact (FPOC) for the award in GMS may register in GPRS.
The FPOC is the only user that may access the application.

* You can request payment for an individual award using the Create
Payment Request form.
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https://grants.ojp.usdoj.gov/gprs/login
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Accessing Funds: GPRS

« Payment requests can be submitted at anytime; however, if your award
has a delinquent with a report, a hold will be placed on your account, and
you will not be able to submit a payment request.

« Once the outstanding report has been submitted, the hold will be
removed from your account.

« The average turnaround time for a payment request to be deposited is
two to three business days.

« NOTE: OJP does not process payment requests during the last 4
business days of each month.

e GPRS User Guide: http://www.ojp.gov/about/pdfs/gprsuserguide.pdf

Need assistance? Contact OCFO: 1-800-458-0786 ask.ocfo@usdoj.qov



http://www.ojp.gov/about/pdfs/gprsuserguide.pdf
mailto:ask.ocfo@usdoj.gov
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Bureau of Justice Assistance
U.S. Department of Justice

Financial Information

« OJP Financial Guide — Please bookmark _
http://www.ojp.usdoj.gov/financialguide/, or download the PDF version
http://www.ojp.usdoj.gov/financialguide/PDFs/OCFQO_2011FinancialGuide.

pdf.

« To be allowable under Federal awards, costs must be reasonable,
allocable, and necessary to the project, and they must also comply with the
funding statute requirements.

« For specific factors to determine whether costs are allowable, please
reference the OJP Financial Guide, the program solicitation, and the
applicable Cost Principles:

« Cost Principles for Educational Institutions Title 2 CER Part 220 [PDF - 348 Kb]

» Cost Principles for State, Local, and Indian Tribal Governments Title 2 CFR Part
225 [PDF - 288 Kb]

» Cost Principles for Non-Profit Organizations Title 2 CFR Part 230 [PDF - 276 Kb]
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http://www.ojp.usdoj.gov/financialguide/
http://www.ojp.usdoj.gov/financialguide/PDFs/OCFO_2011FinancialGuide.pdf
http://www.ojp.usdoj.gov/financialguide/PDFs/OCFO_2011FinancialGuide.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2011-title2-vol1/pdf/CFR-2011-title2-vol1-part220.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2011-title2-vol1/pdf/CFR-2011-title2-vol1-part220.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2011-title2-vol1/pdf/CFR-2011-title2-vol1-part220.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2011-title2-vol1/pdf/CFR-2011-title2-vol1-part220.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2011-title2-vol1/pdf/CFR-2011-title2-vol1-part225.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2011-title2-vol1/pdf/CFR-2011-title2-vol1-part225.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2011-title2-vol1/pdf/CFR-2011-title2-vol1-part225.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2011-title2-vol1/pdf/CFR-2011-title2-vol1-part225.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2011-title2-vol1/pdf/CFR-2011-title2-vol1-part225.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2011-title2-vol1/pdf/CFR-2011-title2-vol1-part230.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2011-title2-vol1/pdf/CFR-2011-title2-vol1-part230.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2011-title2-vol1/pdf/CFR-2011-title2-vol1-part230.pdf
http://www.gpo.gov/fdsys/pkg/CFR-2011-title2-vol1/pdf/CFR-2011-title2-vol1-part230.pdf

ureau of Justice Assistance
.S. Department of Justice

Unallowable Costs

« Land Acquisition * Bonuses or
Commissions
* Lobbying
« Military-type Equipment
« Fundraising

_ « Corporate Formation
« Compensation and
Travel for Federal

Employees « Costs Incurred Outside

the Project Period
 Consultant Fees

Above $450/day « Other Unallowable Costs
Without Prior
pproval)  Food and Beverage
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ureau of Justice Assistance
.S. Department of Justice

Grant Adjustment Notices (GANS)

A GAN is used to request project changes and/or corrections.

« Once OJP makes a decision regarding the proposed change, the
grantee is notified by GMS via e-mail.

 GANSs are submitted and approved through GMS: include but are
not limited to budget modifications; change of scope; project
period; point of contact; address; removal of special conditions;
sole source; and costs requiring prior approval.

* GANSs will not be approved if the grantee is delinquent on financial
or programmatic reporting.
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GAN: Project Period Extension

« May not be for more than 12 months past the original end date,
unless there are extraordinary circumstances.

* Must be requested through GMS no later than 45 days before the
current end date.

* Request must include:
« the amount of additional time needed
« why the extension is necessary

« why the project activities can’'t be completed within the original
time period

» what you intend to do in the extended time (include timeline)
» the most recent unobligated balance (include revised budget)
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GAN: Change to Project Scope

* Project Scope — prior approval needed when the
changes include:

 Altering programmatic activities
Affecting the purpose of the project
Changing the project site

Changing target population (TP)
Changing the subbgrantee/contract

. I: ':
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eau of Justice Assistance

U.S. Department of Justice

GAN: Budget Modification

Budget Revision — prior approval needed when proposing these changes:

* A budget adjustment affects a cost category that was not included in the original
budget.
* Change to Indirect Costs.

+ 10% rule is exceeded: The proposed cumulative change is greater than 10
percent of the total award amount. The 10% rule does not apply to an award of
less than $100,000.

NOTE: Processing a GAN for a budget modification is like reviewing a new budget
from scratch. You must attach a revised budget & budget narrative.

For more information on budget modifications:

http://www.ojp.usdoj.gov/financialquide/PostawardRequirements/chapter10pagel
htm#a
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http://www.ojp.usdoj.gov/financialguide/PostawardRequirements/chapter10page1.htm
http://www.ojp.usdoj.gov/financialguide/PostawardRequirements/chapter10page1.htm

Bureau of Justice Assistance
U.S. Department of Justice

GAN: Sole Source

« As an award recipient or subrecipient, you must conduct all procurement
transactions in an open, free, and fair competition. However, a sole source
procurement process may be used when you can document:

« The item or service is available only from a single source;
« A true public exigency or emergency exists; or
« After competitive solicitation, competition is considered inadequate.

» Sole Source Procurements — prior approval is needed for all sole source

procurements in excess of $100,000.

« A document addressing each of the items on page 23 of the Guide to Procurement
Procedures for Recipients of DOJ Grants and Cooperative Agreements must be attached
to the GAN.
http://www.0ojp.usdoj.gov/financialguide/PDFs/New%20Procurement%20Guide_508compli

ant.pdf

« NOTE: Approval of a grant award with a specific partner organization named in the proposal
does NOT indicate approval of a sole source procurement.
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http://www.ojp.usdoj.gov/financialguide/PDFs/New Procurement Guide_508compliant.pdf
http://www.ojp.usdoj.gov/financialguide/PDFs/New Procurement Guide_508compliant.pdf

ureau of Justice Assistance

reau
U.S. Department of Justice

BJA Compliance Monitoring

 BJA will monitor grant recipients to ensure they are:

« Doing what was proposed and approved,

* Meeting programmatic, administrative, and fiscal requirements;
 Identifying and resolving problems and/or issues; and

« Receliving needed training and guidance.
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au of Justice Assistance

ureau of
U.S. Department of Justice

Grant Closeout

Standard Closeout:
« Submitted within 90 calendar days after the grant end date.

« All administrative, programmatic, and financial requirements
have been met.

« All _exdpenses must be obligated by the last day of the project
period.

Administrative Closeout:

* On the 91st day after the grant end date, GMS will
automatically freeze funds, initiate an administrative closeout
and notify the grantee.

« The grantee is unwilling/non-compliant or unable to complete
closeout requirements

TIP: start the closeout process as soon as the program is completed
and all monies have been spent

. I: ':
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Closeout Notification

« GMS will automatically notify the grantee:
- 60 days prior to the grant end date
- On the grant end date
- 30 days after the grant end date

* Notifications will be sent to the point of contact, financial point
of contact, and the authorizing official.
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au of Justice Assistance

reau
.S. Department of Justice

Closeout Components

1. Final progress report

2. Final Financial Status Report (SF-425)
3. Special condition compliance

4. Financial reconciliation

5. Programmatic requirement certifications
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Bureau of Justice Assistance
U.S. Department of Justice

Grantee Resources:
htt ://[WWW.0|D usdo .gov/BJA/resource/index. html

@http:waw.oip‘usdu]‘gow’BJA,iresourcep’index‘html "l +2 || % | | 2|~
File Edit ‘iew Favorites Tools  Help
e [\E‘)Grantee Resources: Access guidelines, forms, and inf... ] 1 G- 8 deh ~ [k Page v {0 Tools ~
~
ABOUT BJA FUNDING OPPORTUNITIES B1A PROGRAMS  JUSTICE ISSUES GRANTEE RESOURCES TRAINING & TA JUSTICE TODAY PUBLICATIONS ’
Text size: [£] [§] Feedback @
Grantee Resources Printpsge  Send page
BJA Grantee Resources at a Glance
BJA Network
NEW! BJA Grant Writing Manual
Grantee Toolbox. Provides links to standard forms, the OJP Financial Guide, OMB Circulars, and Bla g & B
Program Guidelines and Frequently Asked Questions. MORE» WOTES
Evaluation. Link to BJA's Center for Program Evaluation. MoREs Stay informed by subscribing to
our RSS feed. Receive notices
. . . ) of announcements,
National Environmental Policy Act (NEPA) Guidance publications, upcoming events,
and more directly to your feed.
Use of Federal Funds by Grantees, Contractors, and OJP Bureaus and Offices to Provide Food
and Beverages at Specific Events >>=Read More
If you have questions about this policy, please contact the Office of the Chief Financial Officer at 1-
800-458-0786 or e-mail ask.oc@usdoj.gov.
. SUBSCRIBE | PODCAST | EVENTS
Important Progress Reporting Announcement for BJA Grant Recipients
C t OJP Fundi o] tuniti z| N i
urren unding Opportunities M’ A Guide
to Grants
Grants Management System Tnformation on grant
management, technical
How To Consolidate GMS User Accounts (PowerPoint Presentation or Instructions) e N
Grants Management System (GMS) On-line Training Tool ADDITIONAL
From this link, you can access: RESOURCES
Related Web Sites
» External Overview Provides links and
= Consolidating User Accounts :’E’;:f’:rffz’r'p;';:;:“ LS
+ Grant Adjustment Motices ==z gwgmgmgnt
# Progress Reports agencies.
= Grants Management System Closeouts
s Financial Status Reporting {SF-269a)
Grants.gov
Checklist for New SAA Administrators and SAA Staff
Hatch Act for State and Local Employees
0JP Resource Guide
v

(2 items remaining) YWaiting For http /v, ojp. usdoi. govwfBA resourcefindes. html... ‘3 Local intranet


http://www.ojp.usdoj.gov/BJA/resource/index.html

ureau of Justice Assistance
.S. Department of Justice

For additional information

« BJA Main Phone: 202-616-6500

« BJA Website: http://www.ojp.usdoj.gov/BJA/

- State Policy Advisors: _
http://www.0jp.usdoj.gov/BJA/resource/ProgramsOffice.pdf

« Information on Reentry Initiative:
www.ojp.usdoj/reentry/learn.html

« National Reentry Resource Center:
http://www.nationalreentryresourcecenter.org/
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http://www.ojp.usdoj.gov/BJA/
http://www.ojp.usdoj.gov/BJA/resource/ProgramsOffice.pdf
http://www.ojp.usdoj/reentry/learn.html
http://www.nationalreentryresourcecenter.org/

au of Justice Assistance

reau
.S. Department of Justice

For additional information (continued)

e GMS: https://grants.ojp.usdoj.gov/

* GMS Training Tool: http://www.0jp.gov/gmschbt/

* GMS Help Desk: 1-888-549-9901

e 2011 OJP Financial Guide:
http://www.ojp.usdoj.gov/financialquide/PDFs/OCFO 2011FinancialGuide.pdf

e OCFO Customer Service Center: 1-800-458-0786 ask.ocfo@usdoj.gov

« PMT: https://www.bjaperformancetools.org/

« PMT Help Desk:1-888-252-6867 BJAtools@csrincorporated.com
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https://grants.ojp.usdoj.gov/
http://www.ojp.gov/gmscbt/
http://www.ojp.usdoj.gov/financialguide/PDFs/OCFO_2011FinancialGuide.pdf
mailto:ask.ocfo@usdoj.gov
https://www.bjaperformancetools.org/
mailto:BJAtools@csrincorporated.com

Bureau of Justice Assistance
U.S. Department of Justice

Standard Forms

* Indirect cost rate agreement:
http://www.ojp.usdoj.gov/financialguide/part3/part3chapl17.htm

« Disclosure of Lobbying Activities- (Required for any applicant that expends any
funds for lobbying activities; this form must be downloaded, completed, and then
uploaded)

 http://www.ojp.usdoj.gov/funding/forms/disclosure.pdf

« Accounting System and Financial Capability Questionnaire- (Required for any
applicant other than an individual that is a non-governmental entity and that has
not received any award from OJP within the past 3 years; this form must be
downloaded, completed, and then uploaded):
http://www.ojp.usdoj.gov/funding/forms/financial capability.pdf

« Standard Assurances: (Required to be submitted in GMS prior to the receipt of
any award funds) http://www.ojp.usdoj.gov/funding/forms/std _assurances.pdf
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http://www.ojp.usdoj.gov/financialguide/part3/part3chap17.htm
http://www.ojp.usdoj.gov/funding/forms/disclosure.pdf
http://www.ojp.usdoj.gov/funding/forms/financial_capability.pdf
http://www.ojp.usdoj.gov/funding/forms/std_assurances.pdf

